Updating Participant Status: US Training
It is very important to update participant status during the course of processing an application for a J visa, when the training program begins, and after program completion. The TraiNet/VCS Help Desk recommends using the following statuses in the Current Trainee Status field:
	If you want the VCS to:
	Set the Participant’s Status to:

	Request a DS-2019
	Candidate, Planned, Alternate

	Void a DS-2019
	Cancelled

	Validate a Participant
	In-Training

	Terminate a Participant
	Terminated  - ALSO update Return Status (see below)

	Close the Program after Completion
	Achieved    AND  set the Return Status to one of the following:
Returned: if the trainee retuned to his/her home country.
Non-Returnee: If the trainee did not return to his/her home country
In-Country: can be used like “Returned”
Deceased


There are two ways to update participant status: one participant at a time, or several participants all together who are attending the same program.

To update Status for one participant:

-
Log into TraiNet

- 
From the Bookmarks section on the right side of the main TraiNet screen, select Trainees-Individuals
- 
Select the ALL hyperlink at the top of the page to list all your Trainees
- 
Find the participant whose status you wish to update and double click on their name
- 
You will be on the Trainee Information screen.  Select the Detail Tab at the bottom of the screen.
- 
Change the Current Trainee Status field on the top left of the screen.
  
To update Status for a group of trainees attached to one program: 

-
Log into TraiNet
-
From the Bookmarks section on the right side of the main TraiNet screen, select Programs
-
Click the ALL hyperlink at the top of the page to list all your programs
-
Find and open, by double clicking, the program for the participants you want to update all at once.
-
You will be on the Program Information screen. Select the Detail Tab at the bottom of the screen.
- 
On the second grid (Trainees Currently Enrolled), while holding down the Ctrl key, select all participants whose status you wish to update
-
Select the Actions Menu on that grid
-
Select Update Trainee Status
-
Change the status in the Trainee Status Wizard
-
Select the Finish button
Remember: 
When a program is completed or terminated, you should update two fields for each trainee attending that program: Current Trainee Status and Return Status. Refer to the table, above, for appropriate status options.

** For more details on participant status, please refer to the following Newsletters at http://trainet.usaid.gov/Newsletters/
-
Volume 1, No. 5

-
Volume 1, No. 7

-
Volume 2, No. 2

