Dependent (J2) Visas

A How-to Guide

The latest release of TraiNet, v. 2.1, features the ability to process and track Dependent (J2) Visas, among other changes.  An overview of changes and additions include:

(
A new field, Country of Citizenship: found on the Trainee Information, Overview Tab
(
Dependent Information: a new Tab on the Trainee Information screen
(
The Visa Wizard is broken into two pages

(
A new field in the Visa Wizard called Education Level: activated when category=Student       Choices = Bachelors, Masters, Doctorate

Figure 1, below, shows the new, required Citizenship field and the new Dependents Tab.
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Figure 1
Figure 2 displays the details of the Dependent Information Tab
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Figure 2


To add a dependent to a visa, first enter the Visa information on the Detail Tab of the Trainee Dashboard as done in the prior release of TraiNet.
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Figure 3



New to TraiNet 2.1 in the Trainee Visas Wizard is the Visa Education Level.

The education level is only used when the visa category has been marked as Student.  You will then have to select the level of education the trainee will be acquiring while in the U.S.
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Figure 4


Once you have added the Visa information for the Trainee, click on the Dependent Info Tab at the bottom of the screen.  Click on the Visa/Program details in the Visa Programs Grid to display your visa information at the top of the page.
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Figure 5
Click the Actions Menu on the Visa Dependents Grid and select Add Dependent.  This will take you to the Dependents Wizard (See Figure 6).


After arriving at the Dependent Wizard you have the option of creating a new dependent or using an existing one.  Make that selection using the buttons above the grid.
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Figure 6
If you are using a dependent that has already been entered into the system, select that dependent from the grid that will appear on your screen.  You may select 1, and only 1 dependent at a time.

Click Next

If you are creating a new dependent, please enter their biographical data on this page.  Required fields are marked with an asterisk.

If you selected to use an existing dependent, you should see their biographical data already filled in on this page.
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Figure 7
Once you have finished filling in and/or reviewing this data, click Next.

On the second page of the Dependent Wizard (Figure 8) you will enter any visa-specific items relating to this dependent.  The Dependent Visa Start Date is pre-populated with the Visa Start Date you entered on the Visa Wizard for the Trainee.
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Figure 8
If the dependent’s visa ended, or if their visa was terminated, you would enter that information in the Dependent Visa Status - this status is not used for new dependents.  

Click Finish
The dependent you just added will now be shown in the Visa Dependent Grid.

To edit the dependent, select one of the edit options from the Action Menu.  


You can choose Edit Dependent Bio Information or Edit Dependent Visa Information.

Figure 9 shows the Edit Wizard for Dependent Visa details.  

If the dependent has been terminated from the visa or if their visa has ended, you will need to change the Dependent Visa Status.  
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Figure 9
Once the visa has a status listed, you will be required to enter a Dependent Termination Date to indicate when the dependent’s visa is no longer valid.

If you choose the Visa Status, Ended-Other or Terminated-Other, you will be required to enter remarks under the Other Status Explanation.


Figure 10 shows the Edit Dependent Bio Wizard. All items marked with an asterisk are required.
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Figure 10

Other new items in TraiNet v. 2.1

1.
Country of Citizenship on the Trainee Wizard
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Figure 11

2.
The visa wizard is now broken into two pages.  

There is also a new field called Education Level (See Figure 4, Page 4).  This level is available when the Category = Student.  The choices are Bachelors, Masters and Doctorate.

Figure 12 shows the second page of the Visa Wizard.  Figure 4, Page 4, displays the first page of the Visa Wizard.
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Figure 12
New Dependent Info tab on the Trainee Dashboard to capture data on dependents of trainees traveling to the US.
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