Required fields in TraiNet, if transferring data to VCS

Updated: 1/07/2004

Trainee Information, Overview Tab:

· Trainee Last Name (Note: First Name is NOT required, but TraiNet first and last name MUST match the first and last name as they appear on the passport)
· Gender 

· Birth Date

· Birth City 

· Birth Country 

· Residence Country 

· Citizenship Country 

· Trainee US School Address (This is NOT the school address, but the place where they reside, or sleep, while in the US).
· Line 1 

· City 

· State





· Zip Code (must be at least five digits) 

· Country 

Trainee Information, Details Tab, Visa Grid: 

· Position Code 

· Visa Type 

· Visa Category 

· See these links from the USAID/devIS support site for more information on how to select appropriate Category Codes:
· Newsletter – TraiNet Vol. 1 No. 8, July 21, 2003

· Newsletter – TraiNet Vol. 1 No. 6, June 12, 2003
· Passport Number 

· This is so Approvers have something to match on when they enter the passport number as validation

· Form Number 

· For continuing trainees only

Program Information, Overview Tab

· Field of Study 
· Program Name

· Activity

· Program Start and End Date

· Status 

Program Information, Details Tab, Training Component Grid

· US Training Component Start and End Dates 

· Training provider (facility) name 

· Training provider (facility) address

· Line 1 

· City 

· State 

· Zip Code (must be five digits) 

· Country 
NOTE: If you cannot edit the Training Provider information, please see the document “How to Add a Training Provider”, or request it from the USAID Help Desk if you don’t have a copy, to learn how to enter a Training Provider. 

Program Information, Details Tab, Trainees Enrolled in Program grid

· Trainee Status 

· For new trainees the status must be Planned, Candidate or Alternate

Program Information, Details Tab, Attendance grid

· In US Component, Trainee’s name must have a check next to it to indicate they are attending the portion of the program held in the US

Program Information, Funding Tab, USAID funding grid

· Budgeted Funding amount 

· Must be greater than zero

Program Information, Funding Tab, Other funding grid (non-usaid) 

· If a line exists here the amount must be greater than zero, however this is not a required field

Key: 
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